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File Preparation for Production
One of the most important stages in the printing production process is the proper preparation of materials for print. Nowadays, this stage is fully handled by computers and specialized software—both in terms of generating print-ready files and their subsequent processing, including imposition and proofing.
Since these tasks are not handled by a single person or one team, effective communication is crucial, and above all, precise and unambiguous definition of production parameters throughout the entire process is essential. As a result, there are certain technical requirements that must be met to ensure efficient and error-free job processing. This allows us to achieve the shortest possible production times, as well as high and consistent quality of the final product.
We believe that the effort made and the willingness to understand the process directly contribute to professional service, satisfaction, and mutual benefit for both parties involved in the cooperation.

Specification of Files Intended for Offset Printing

General Guidelines 
The submitted files must fully comply with the print order in all key job parameters: trim and bleed size, number of pages, and number of colours. 

Each print order requires the approval of printed proofs (ozalids) by the client (either in person or via email) before the printing process begins, unless other arrangements have been made specifically for the client or the order. Any changes made to the files at the client's request after they have been submitted to the printing house require separate approval. 

The client bears full responsibility for any legal defects in the files submitted for printing, especially for infringements of third-party rights.

The publication should be divided into files according to its production structure: a separate file for the main text, a separate file for the cover, a file for the dust jacket, a file for the die-cut, etc. 

File Types 
Due to electronic prepress, our preferred file format for printing is PDF version 1.3 composite (not separated into CMYK). Upon individual agreement with the prepress department, it is possible to accept files in EPS, PS, TIF, or other formats. Conversion to PDF format will then be carried out at the client’s expense, and the printing house does not take responsibility for any errors (color changes, raster transitions, etc.) that may occur during the file saving process to PDF format. 

When generating PDF files, please use the default "Press" setting ("Drukarnia") in the Acrobat Distiller program. For PostScript files, we prefer using the publicly available Adobe PostScript Driver along with the PPD for CREO and AGFA platesetters. 

We do not accept files for printing that come directly from programs that are not graphic design software, such as Microsoft Word, Excel, PowerPoint, etc. 

Job Format
1. The PDF file for printing must include settings specifying the page size before and after trimming (so-called gross and net format) as well as the bleed area (media box, trim box, and bleed box). Crop marks should be placed at least 2 mm away from the net usable area. If crop marks are completely absent, the usable area must be centered on the page. 
2. The bleed size must be at least 3 mm on each side and depends on the type of the job (number of pages, type of binding, etc.). 
3. Files with multi-page jobs should contain single pages on one sheet (NO SPREADS!) – the imposition on the printing sheet will be done by our CTP prepress department. The page order in the print file should correspond to the order of pages in the finished publication. 
4. The spine width of the cover and the dimensions of the dust jacket (or cover wrap, box, etc.) should be determined individually for each publication in consultation with the prepress department. 

Fonts
1. All fonts used in the job must be embedded in the file or converted to vector objects (outlined or converted to paths).

Bitmap graphics 
1. The final resolution of raster images in the publication should be 250-350 dpi. 
2. Images included in the job should be "flattened" — they must not contain layers or additional color channels.

Colour settings 
1. If the job is to be printed exclusively in the basic CMYK printing “triad,” the file should be saved in this color space — all additional colors (Pantone) and bitmap images in other color systems (e.g., RGB, LAB) must be converted to CMYK. 
2. When printing with colors other than CMYK, the number and names of additional colors used in the file must comply with the order. Jobs printed in a single color only may be prepared in GRAYSCALE mode.
3. All traps (their sizes and color relationships) and overprint options for additional colors should be set in the client’s original file


Detailed settings of graphic and text elements 
1. All elements of the job that do not extend to the bleed should be placed at least 3 mm away from the trim line. 
2. The minimum line thickness is 0.1 pt, and lines in knockout areas should be at least 0.5 pt. Thin graphic elements and small text should be defined using only one process color.
3. Black text placed on a colored background should be set to overprint (the “overprint” option enabled). It is unacceptable to place text with „black” color created in the RGB color space and later converted to CMYK.
4. When printing in CMYK, to achieve a “rich black” (also known as “deep black”) on large solid areas, use the following color components: C 50%, M 50%, Y 0%, K 100%.
5. Colors where any of the CMYK components is less than 2% are not allowed.
6. Avoid using colors where the total ink coverage is too high (also called “total ink limit”): for coated papers – 320%, for uncoated papers – 280%.

Proofs 
1. A color proof (or Cromalin) with a color control strip should be attached as a color reference. Upon the client's request, the prepress department can produce such a proof for a fee using the same files that will later be used for printing.
2. For subsequent editions of the same work, copies from previous print runs cannot be used as color references.
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